An Easy Guide to using Apollo's Reference Tools

Spectrum Card Catalog:   Click on the “Patrons Catalog”  icon on the desktop.  To conduct a keyword search,  type your topic into the search window and click “search.”  Use synonyms.  You can also search by author's name or book title.   Write down the Call Number (numbers and letters for nonfiction) and the title of the book.  Fiction is on the north side of The Pit-- arranged alphabetically by author.

Google Search:  (Patriot Act 1,940,000 hits!)

Electronic Databases:  On Apollo's Home Page:  Choose “Reference Tools.”  If you are accessing these tools from home, you must click on “Home Access” in the upper left corner and enter the Username and Password, which will be provided by Apollo’s Media Specialist.

2.  Thomsen Gale 

      
A. Choose Discovering Collection --- can select from Popular Topics  --- Click on Topic Trees --         


Type in topic (Patriot Act 1 hit) --- mostly historical references, good for getting an overview of 


your topic, biographies, poetry, plays.  Can Mark it, E-mail it, Print it (at home, please!)  

            B.  Choose Student Edition K-12  --- choose Advanced Search --- check Search for Full Text Articles 


Only---type in your subject and click Find (Patriot Act AND censorship 6 hits).  Can add to 


your Save list, or e-mail to yourself.  Copy and paste bibliographic information INCLUDING

                        web address.  Check out the Tool Box for help.                                                   

1.  EBSCOhost ---  EBSCOhost Web


A.  Choose MasterFILE Premier --- Choose Advanced Search Check “Full Text”  --- type topic into 

“Find” window  (Patriot Act 1500 hits)  (AND censorship 15 hits)


B.  Can narrow by type of publication, date.


C.  Can E-mail it --remember to copy and paste bibliographic information INCLUDING web address.


D.  You can set up a folder and save all of your EBSCOhost sources.

3.  Grolier Online Passport


A.  Type topic into Find it Fast (Patriot Act 9605 hits)


B.  Search the Search Results (censorship 1 hit)


C.  Use synonyms---Search the Search Results (privacy 6 hits)


D.  Check out Websites, Media, News Feature Stories, Magazines

E. Print full article or sections (at home, please), E-mail, scroll to the bottom “How to cite this article” 

4.  ProQuest:  350 newspapers, updated daily

A. Check Full Text documents only

B. Can search by Publication Date

Google Search:  (Patriot Act 1,940,000 hits)  


A.  Put topics with more than one word in quotes (“Patriot Act” 1,740,000 hits)


B.  Use limiting terms (“Patriot Act”  censorship 519,000 hits)


C.  Advanced Search:



1.  Try Google Scholar (“Patriot Act”  censorship 1,200 hits)



2.  Try Google Book Search -- you can browse some and download others (“Patriot Act” 




censorship 208 hits)


D.  Choose which types of sites you will get (“Patriot Act”  censorship site:.org 894 hits)

            E.  Look for synonyms ~alternate search terms (“Patriot Act” ~censorship 2,170 hits)

               ***Don’t forget to write down or copy & paste your information for your bibliography!
