Rules and Procedures
2008-2009
Welcome! Please read carefully through this 

information; you will be expected to follow 

these rules and procedures for the entire year.  

Knowing and using this information will make

this class much more valuable, comfortable, and 

exciting for you.

Classroom Rules

1. Be Prompt

2. Be Polite

3. Be Prepared

4. Be Productive
Consequences for Breaking Rules

1st Offense: Verbal warning

2nd Offense: Removal from room/activity and phone call home

3rd Offense: Detention with teacher or referral to principal and phone call home

Procedures

Housekeeping

You can find tape, scissors, markers, glue, paperclips, pencil sharpeners, and staplers in marked drawers at the front of the room.  This is for your use.  Take care of all of your housekeeping items here either before class or during class when it is appropriate.  

Beginning of Class

Come to class each day prepared to work with your notebook, textbook, and pencil.  You are required to write down the daily agenda in your notebook every day even if you miss class.  Please dedicate a section of your notebook for the daily agenda (first 15 pages or more depending on how big you write).  You will be graded on this.  

During Class
· Follow classroom rules
· Use time appropriately

· Pay attention and follow instructions, if you have questions PLEASE ASK!

· Independent work means work quietly on your own


· Group work means everybody participates to finish the given assignment

End of Class

Class does not end until you are dismissed; work until the end of the hour.  Do not put materials away early.  If students quit early, you will be asked to stay after the bell for that amount of time.  Before leaving everyone must help straighten up the room.  Throw away any garbage, put away books, supplies, straighten tables, and push in chairs.  This is especially important on lab days.  No one will leave until the room is acceptable.
Restroom

If you need to use the restroom please ask your teacher and you will be given a pass to go.  Be efficient and return promptly or you may lose the privilege to leave class for this purpose.

Locker

You are expected to bring everything you need to class at the beginning of the period.  If you forgot something you will have to take an unexcused tardy in order to go back to your locker to get it.

Electronic Devices

You are expected to keep all electronic devices (cell phones, MP3’s, IPods, etc.) turned off and put away for the entire class.  If your electronic device is used, seen or heard it will be taken away from you until the end of the class.  If you choose to use, not turn off, or take out your electronic device during class again it will be taken away from you and won’t be returned until your parent or guardian comes to pick it up for you.   
Testing

You will be given a variety of assessments for this class including vocabulary quizzes, lab practicals, unit tests that include multiple choice, matching, true/false, and essay questions.  On test days you will usually get a few minutes to review.  As soon as the first test is handed out everyone must be completely silent until the very last student is finished with the test.  Breaking this rule will result in points being taken off of your test!
Attendance/Missing Class 
If you miss class it is YOUR responsibility to get the daily agenda and any handouts/assignments that you missed from the assignment bin.  If you know ahead of time that you will be gone it is a good idea to let your teacher know so s/he can prepare work for you.  If you miss a test you will have THREE DAYS from the day you return to make-up that test.  You lose credit in class by having unexcused absences.  It is your responsibility to get your absences cleared with your teacher.
Grading Policy

You earn a grade in this class.  We record what you earn.  Grades are based on daily participation, homework, labs, daily agenda, and tests/quizzes.
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Back Scheduling

Most often you will have an assignment due on Day 4 (your IS day).  You will be expected to check in on every IS day (not doing so will result in an unexcused absent).  If you have 65% or less you must stay and work on any missing work during your IS day.  Regardless of your grade you are always welcome to come down during IS for make-up work, assistance, remediation, extensions, etc.

Late Work Policy
Same day, but after assignment is collected OR one day late – lose 20% of total points earned
Two days late – lose 40% of total points earned
Three days late – lose 100% of total points earned
After three days late without prior arrangements with teacher you will receive no credit.  Exceptions granted per IEP.
